
This post is for 30 hours per week, to be worked 
over 5 days. Expected start time is 7am to 
accommodate bookings in the Centre. 

St George’s is a large, busy church with a staff of 
22. The church itself is made up of a large worship 
space, on two levels, and which can seat up to 400 
people. Downstairs the chairs are modern while the 
old pews are still found in the gallery. There is also a 
Community Room, various offices, cloakrooms and 
a kitchen.  

St George's Centre is a purpose built Conference 
Centre which rents out rooms to organisations and 
charities. It comprises several meeting rooms, all 
differing in size, the largest of which is big enough 
to accommodate full conference facilities. There is 
also a reception area, cloakrooms and a full 
catering kitchen.

1. To be responsible for cleaning all the areas of the
    Church and St George’s Centre. 

2. To oversee the maintenance of both kitchens 
    to current Health and Safety standards. 

3. To assist with the delivery of a professional 
    service to organisations hiring rooms in 
    the Church Centre, as directed by the 
    Centre Manager.

4. To have a general awareness of Health and  
    safety throughout the buildings and to report 
    anything of concern to the Centre Manager 
    and/or the Buildings Manager as appropriate
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Church
1. To be responsible for the overall cleanliness of 
    the kitchen, maintaining it to meet current Health 
    and Safety requirements, including surfaces to 
    be washed down with anti-bacterial substances 
    and the floor mopped. All items of 
    crockery/cutlery/cooking utensils to be cleared 
    away. Dishwasher emptied as necessary. 

2. To check the cloakrooms daily and clean as 
    necessary. Toilet tissue to be replaced as 
    required.

3. All carpeted areas of the Church, including the 
    Community Room, stairs and offices, to be 
    vacuumed at least weekly, but more frequently if 
    necessary.

4. Chairs in the worship space to be vacuumed 
    on a monthly basis.

5. All glass surfaces to be cleaned at the beginning 
   of the week and checked on Fridays.  

6. Staff offices to be cleaned weekly and bins 
    emptied daily.  

7. Dusting and polishing of furniture to be carried 
    out as required.

8. Cleaning products and refreshment items to be 
    checked regularly and replacement needs to be 
    reported to the Buildings Manager. 

Centre
1. All rooms in the St George’s Centre to be 
   assessed daily for cleaning needs. Dusting and 
   vacuuming to be carried out according to needs. 

2. To be responsible for the overall cleanliness of 
    the kitchen, maintaining it to meet current Health 
    and Safety requirements, including surfaces to 
    be washed down with anti-bacterial substances 
    and the floor mopped regularly. All items of 
    crockery/cutlery/cooking utensils to be cleared 
    away. Dishwasher emptied as necessary.

3. All cloakrooms to be checked daily and cleaned 
    as necessary. Toilet tissue to be replaced as 
    required.

4. Cleaning products and refreshment items to be 
    checked regularly and replacement needs to be 
    reported to the Buildings Manager.

The successful candidate will be responsible to the 
Church Administrator for line management, but will 
be responsible, in the first instance, to the Centre 
Manager and the Buildings Manager.
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The first 6 months of the employment will be a 
probationary period. We may bring the employment 
to an end during the probationary period at any 
time by giving one week's written notice or by 
making a payment in lieu. 

We may, at our discretion, extend the probationary 
period. During this probationary period we will 
carefully monitor performance and suitability for 
the role.

The successful candidate must:
- Respect and be sympathetic to the Christian 
  ethos of St George's Church 

- Be able to carry out all the main aims of the post

- Be flexible to respond quickly to 
  changing situations

- Be able to use their own initiative and work with 
  minimum supervision

- Be able to work on their own and as part 
  of a wider team

- Be able to relate well to people of all ages 
  and abilities
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